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network solicitors




Part 1



	Brokers Details

	

	Broker’s Name and Firm Name

	

	Broker’s telephone number


	

	Broker’s email address


	

	FEES


	

	Legal fee

Broker’s Administration & 

Marketing Fee


	379.00



	
	

	Total


	

	
	


	Part 2

	

	Client Details


	

	Full Name(s) of Client(s)


	

	Contact Address


	

	Contact Telephone No.1


	

	Contact Telephone No. 2


	

	Email Address


	

	Client’s preferred method of contact

	Email  /  telephone *                   *delete as appropriate                         

	Confirm which two ID documents obtained from client (see attached list)


	

	Client was visited at his/her/their home
	Yes/No

	Address of Transaction

Property – including post code (if different from above)
	

	Existing Mortgage Provider’s name

	

	Existing Provider Reference 

	

	New Mortgage Lender 


	

	New Lender Reference


	

	Freehold/Leasehold


	

	Redemption Penalty Amount and Penalty Expiry Date


	

	Additional Information. E.g. Special Circumstances
	


Certified copies of two documents of identity are required
 (NB: you must see the originals)
· one verifying the client’s full true name, and

· one to verify the client’s current permanent address, including postcode. 
We need one item from each of the columns below for each client. 
Those items marked with an asterisk may be used to evidence name or address, but not both.  
Network Solicitors cannot act until these identification documents are received by them. 
The list of acceptable documents is shown in the table:
	Evidence of Name
	Evidence of Address

	Current Full Signed Passport
	Utility Bill issued within course of last 3 months (not a mobile phone bill)

	* Full, current, UK/EU Photo Driving Licence
	* Full, current, UK/EU Photo Driving Licence

	Current UK Driving Licence (old style)
	* Current UK Driving Licence (old style)

	Police or other Government Department ID Card
	Current Local Authority Tax bill

	HM Forces ID Card
	Local Authority rent card or tenancy agreement

	Firearms Certificate
	Most recent Bank/Building Society/Credit Card statement

	* State Pension or Benefits Book/notification letter
	* State Pension or Benefits Book/notification letter

	Sub-Contractors Certificate
	Most recent Mortgage Statement

	Inland Revenue Tax Notification
	Solicitor letter confirming completion of house purchase or land registration


